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Building Application Checklist

Include the following documents with any new residential or commercial construction, residential or commercial additions, renovations and alterations, garages, barns, pools, etc. Applications will not be accepted without all required documentation. 
____ Building Permit application, filled out completely and signed by owner
____ Construction Supervisor’s License & Home Improvement Contractor’s Registration OR Homeowner License exemption form
____ Certificates of liability & workers’ compensation from all contractors on the job 

____ Site Plan with setbacks, structures and zones marked 

____ Energy Compliance Report 

____ Board of Health approval OR Town Sewer permit 

____ Building plans (two sets), fully annotated and drawn to scale, including floor plans with square footage, elevations and cross-sections with framing details, smoke detectors and CO detectors marked, and stamped by the Fire Chief (for new homes or bedroom additions) 
____ Engineer stamped building plans for new commercial buildings 

____ Existing plans (one set) and proposed plans (2 sets) for renovations/major alterations 

____ Floor plans and elevations for garages, barns and other non-habitable structures 

____ Floor plans and elevations for covered/screened porches 

____ Floor plan and bird’s eye view for sheds, decks and other minor non-habitable structures

____ Fencing plan, cross-sections, gate and door alarm locations (if applicable) for pools

____Applications for Copeland Review Board/Cottage City Historic District, if applicable
____Approval by fire department, police department, wastewater, and water department, if required, needs to be complete prior to submitting the application
*Approval from the following departments is required for all projects and will be obtained at the town hall upon submission of complete building permit application and documentation:

-Tax Collector

-Assessor

-Conservation

-Health Department
**Approval from Conservation Commission, Historic District Commission, Planning Board, and/or Zoning Board of Appeals may also be necessary. Deed restrictions, special permits and other approvals must be recorded at the Registry of Deeds, and the copy submitted with the building permit application must reflect the Registry filing. 
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